
                                    Twelve Comma Rules

1. Commas are used to set off each item of a date except the name of the month.




On July 15, 2011, I plan to be at the beach.




I wrote to her on Wednesday, August 21, 2010.

2. Commas are used to set off every item in an address except the first item.

                              I stopped in Albany, New York, for a visit with my sister.




Did you know that I was born in Paris, France?
3. Commas are used to set off such words as yes, no, well, and why, when they open sentences.




Yes, I will be at the Yankee game on Saturday.



           No, the UPS man hasn’t delivered my new computer.




Well, what are we going to do now?

4. Two commas are used to set off the names of persons being spoken to (direct address), unless the words come at the beginning or the end of the sentence.




Dad, may I have twenty dollars to go to the movies?




Do you know, Matt, that Monday is my birthday?

5. Commas are used to separate words and phrases in series.


Words: We brought cakes, pies, and ice cream to the picnic.

    Phrases: I went to the drugstore, the post office, and to Dunkin     Donuts.

6. Commas are used to separate parallel adjectives.

                              My niece has a round, pudgy, smiling face.




My dog is a happy, cheerful playmate.

7. Commas are used to set off parenthetical words and phrases.




Words: I repeat, nevertheless, that I never eat pancakes without maple syrup.




Phrases: We are, after all, only human.

8. Commas are used to set off direct quotations.




“ I hope dinner is ready,” bellowed Dad.




Mother called, “It’ll be ready in a moment.”




“We’re starved,” Ned replied, “but we can wait.”

9. Commas are used after introductory prepositional phrases of five to seven words or more or after two prep. phrases in a row.


In the middle our final math exam, the alarm sounded signaling a fire drill.

In the early haze of a crisp, new morning, I set off for Burlington, Vermont.

On top of that, I failed my exam.

10. Commas are used to separate the two parts of compound sentences.




Jim won the mile run, but he lost the 100- yard dash.




Andrew carried the tent pole, and I carried the stakes.

11.  Commas are used to set off appositives.




Mr. Parsons, our janitor, is very reliable.




We visited Coginchaug High School, the large, brick 

building across from Korn School.

12.   Commas are used after an introductory dependent clause.




If that beady-eyed kid doesn’t start helping out, I quit.

